NHCcTpyKIus NI 0OTBETCTBEHHOT0 OPraHU3aTOPA MO NMOATOTOBKE U NMPOBEICHUI0
HUTOTOBOI0 co0ece0BaHMSI IO PYCCKOMY SA3BIKY JJIA 00y4alImnxcs 9-X Ki1accos

1. OO01mue MoJI0KEeHUA

1.1.  OTBeTCTBEHHBI OpraHW3aTOp Ha3HAYAETCS TPUKA30M PYKOBOJMTEIS
oOpazoBarenbHO# opranu3zanuu (nanee — 00).
1.2. B kaudecTBe OTBETCTBEHHOT'O OpraHu3aTopa MpuBiekaercs pykoBoauteiab OO

ni  3aMmectutenb pykoBoautens OO, Ha 0aze KOTOpOMl MPOBOJUTCS HMTOrOBOE
cobecemoBaHue IO PyCCKOMY SI3BIKY B 9 Kitaccax (J1ajiee — UTOroBoe codecenoBaHue).

1.3.  OTBeTCTBEHHBIN OPTaHU3ATOP JOJIKEH OBITh 03HAKOMJICH C:

- [Topsakom mpoBeneHust UTOroBoro codeceaopanus (mpukas ot 11.01.2019 Ne 02
JlemaprameHnTa 00pa3oBaHUs M HAYKH Toposia MOCKBBI B JICHCTBYIOIICH PEIaKIINN);

— J€MOBEpPCUSIMU  MAaTE€pHaJIOB JUIsl TPOBEJIEHUS HMTOrOBOrO coOeceloBaHMUs,
pa3MelIeHHBIMU Ha ounnansHoM caiite deepaibHOro rocyJapCTBEHHOIO OFOIKETHOTO
Hay4yHOTO yupexJeHus «PenepanbHbli HHCTUTYT NEAarorn4eckuxX U3MEpeHui (nanee —
OI'BHY «®UTINY);

- HACTOSAIIEW HHCTPYKIMEN JUIsl OTBETCTBEHHOTO OPTraHU3aTOPaA;

- MHCTPYKIIMEH Il TEXHUIECKOTO CIIEIUANINCTA,;

— MHCTPYKIMEHN 3K3aMeHaTopa-co0eceIHUKa;

— MHCTPYKLMEN OpraHn3aTopa BHE ayIUTOPUY;

— MHCTPYKIMEN ISl DKCIIEPTA;

— WHCTPYKIIMEH TI0 UCTIOIB30BAHUIO CTAHIINH YIPABICHUS U IJIaHUPOBAHUS;

— HOPSAKOM OpraHU3allii UTOrOBOTrO co0ece0BaHus i yuacTHUKOB ¢ OB3;

— HOPSAKOM OpraHM3allii UTOrOBOIO coOeceloBaHUs Ha JOMYy WM Ha 0ase
MEIUIIMHCKOTO YUPEXKICHUSI.

1.4.  Jluna, mpuBIeKaeMble K MPOBEICHUIO WTOTOBOTO COOECETOBaHUS, JOJIKHBI
COOJI0JIaTh PEKOMEHAAIMU IO HCIOJb30BAHUIO CPEACTB WHIAUBUIYAIBHOM 3aIlUTHI
opranoB npixanus (nanee — CM30/1), nepuaTok U3 MOJIMMEPHBIX MaTEpHUANIOB (IepUaTKax
MEAMIMHCKUX JHAarHOCTUYECKHX, IepUaTKaX XO3AWCTBEHHBIX PpE3MHOBBIX WU W3
MOJINATUJIEHA) (anee — mepyaTku) g TpOQUIAKTUKH PUCKOB 3a00JIEBaHUST OCTPHIMU
pecrupaTopHbIMU BUpyCHBIMU HHpekumsamu (nanee — OPBIU) B coOTBETCTBHM ¢ MUCHMOM
VYpasnenuss GenepanbHoii Ciry)0bl IO HAA30pY B chepe 3aluThl IpaB MOTpeOuTeneit u
Onmaromonyuus 4yenoBeka (nainee — PocnorpebHam3op) mo ropoay Mockse ot 28.04.2020
Nen-05-47/0, wHampaBieHHBIM JJii HWCIOJB30BaHUS B paboTe o00pa3oBaTeIbHBIX
opranuzauuii (nasnee — OO) ropoga MOCKBBI B €IMHYI0 KOMIUIEKCHYIO HH()OPMAITMOHHYIO
cucremy (muceMo oT 30.04.2020 Ne01-50/02-598/20), mnocranosienuem [naBHOTO
rocyapcTBeHHOro canutapHoro Bpaya Poccuiickoit @enepanuu ot 30.06.2020 Ne 16 «O6
YTBEPKJIEHUH CaHUTApHO- AnuaemMuonorudeckux npasuin CII 3.1/2.4 3598 -20
«CaHUTapHO-3MUAEMHUOJIOTUUECKIE TPeOOBaHMUS K  YCTPOMCTBY, COJEpPKAHUIO M
OopraHu3aluy padoTbl 00pa30BaTENbHBIX OPTaHU3ALMK U JPYTUX O0OBEKTOB COLMAIBLHOM
UHPPACTPYKTYpHl 1S JeTel W MOJOJASKH B YCIOBUAX PACHpPOCTPAHEHUS HOBOM
koponaBupycHoit uadpexnuu (COVID-19)», B Tom unce:

— MPOXOAUTH 00s3aTENbHYIO TepMOMETpHIO Ipu Bxoje B OO;
—  co0uoaTh colMagbHOe AUCTAHLMPOBAaHUE HE MeHee 1,5 MeTpoB;
— wucnosb3oBate CU30/1, nepuatky;



— 0o0pabaThIBaTh PyKH B IE€pUaTKax, a TAK)Ke IPH CHATUU MEpPUYaATOK (B Ciydae
HEOOXOAMMOCTH 3aMEHbl) aHTHCENITUYECKUMU CpelicTBaMU (HEe MeHee 75% STHIIOBOrO
cnupra win He MeHee 70% H30MpOoNUIOBOrO COMpPTa MO MAacce B COCTaBE CPEICTBA)
(manee — aHTUCENITUYECKOE CPEJICTBO).

2. Ha »Jrame mnoaroroBkum K TMPOBEIEHHMI) HTOr0OBOro codeceroBaHUs
OTBETCTBEHHBII OpraHM3aTop He MO3JHee YeM 3a 2 HeJeJad A0 AaThbl NPOBeIeHUs:
HUTOr0BOI0 codeceJ0BaAHMA:

2.1.  Koutpomupyer:

2.1.1. Perucrpanmuio oO0ydalOmMXCs HAa yYacTHE B HTOTOBOM COOECEIOBAHHUH
MOCPEACTBOM JINYHOTO KaOMHETa 00pa30BaTeIbHON OPraHU3alMi B aBTOMATU3UPOBAHHON
nn@opmarmonHoit cucreme «Peructpauust Ha ['MMA» (manee — AUC «Peructpanusi Ha
'HAY);

2.1.2. TlomydeHue coriacusi yuaCTHUKOB UTOTOBOI'O COOECEIOBAaHUS U UX POJIUTENEH
(3aKOHHBIX MpeJCTaBUTENE) Ha O00pabOTKy MEpPCOHAJIbHBIX JAHHBIX YYaCTHHKOB
UTOroBoro cobecenoBanusd. B ciaydae oTka3a OT 00paOOTKM MEPCOHAIBHBIX JAaHHBIX
HEOOXOAMMO CJIEIOBATh MOPSAIKY JEHCTBUI 00pa30BaTENbHOM OpraHu3alud U CXeMe
OpraHM3ald UTOrOBOro coOeceOBaHMsS MpPH HAJUMYUUM YYAaCTHUKOB HUTOTOBOTO
cobeceoBanus 1o pycckomy sa3bIky U ' MA-9, oTkazaBmmxcst 0T 00pabOTKU EPCOHATBHBIX
JAHHBIX, PA3MEIIIEHHOMY Ha CaliTe PErMOHAJIBHOTO IIEHTpa 00paboTKu UHGOpMAIMU rOpoia
Mockssl B pazaene «Torosoe codeceioBaHUE MO PyCCKOMY SI3bIKY»/ « OpraHu3zaropam»;

2.1.3. Tlomy4yeHue ydacTHHKaMU UTOTOBOTO coOeCeIOBaHUs Yepe3 JIMUHbIN KaOWMHET
Ha noptajne M»apa u [IpaBuTenbcTBa MOCKBBI YBEIOMIIEHUI HA UTOTOBOE COOECEOBAHUE.

2.2.  OnpeaeJsieT ¥ NOATOTABJIUBAET:

2.2.1. Tlpu HanM4UKM BO3MOKHOCTH HECKOJIBKO BXOJ0B B 31aHue OO BoO m3bOekaHue
CKOIUIEHHUS] YYACTHUKOB UTOTOBOTO cobecenoBanus U paboTHkoB OO Ha BXOJE, a TaKkKe
OpEeIyCMaTPUBAET COOTBETCTBYIOLIEE KOJMYECTBO OPraHU3aTOPOB BHE ayIUTOPHH,
oOecneunBaromux Bxoj Ha Tepputoputo OO, U COTPYIHUKOB, 00ECIEUUBAIOIINX OXPaHy
npaBonopsaaka. Kaxnpiii Bxogq B OO noimkeH ObITh poHyMepoBaH. IlpegycmaTpuBaroTcs
MHPOPMAIIMOHHBIE YKa3aTeld O HaJIMYUU HECKOJbKMX BXOJOB C HX HOMEPHBIMU
o0o3HaueHusAMH. Boszne Kaxmod BXOAHOW TPYMIbl OpraHu3yeTcs pabodee MecTo s
MEIUIMHCKOTO0 pPaOOTHHKA, C II€JIbI0 BHU3YyaJbHOTO OCMOTpAa YYaCTHUKOB HTOTOBOIO
cobOecenoBanusi), padorHukoB OO, nul, UMerOUMX NpaBo npucyrctBoBath B OO Ha
HaJIM4Me MPU3HAKOB PECTUPATOPHBIX 3a00I€BaHUM.

2.2.2. llomemieHnue Juisi TOJMYYEHUS KOHTPOJBHBIX H3MEPUTEIBHBIX MaTepHaJIOB
UTOTOBOTO COOECEeIOBaHMsI W BHECEHHS PE3yJIbTAaTOB MTOrOBOr0 cobOecel0BaHus
(manee — IlITad OO);

2.2.3. Heobxoaumoe KOJIMYECTBO y4eOHBIX KAaOMHETOB (ayAUTOPUN IMPOBEACHHS),
M30JIMPOBAHHBIX OT OCTalbHBIX KaOMHETOB OO, B KOTOPBIX OCYIIECTBISETCS y4eOHBIN
MIPOLIECC, U UX PACIIONIOKEHHE B MECTe/MeCTaxX MPOBEACHUS, UCXO/Is U3 pacueTa KOJIMYeCcTBa
YYaCTHUKOB;

2.2.4. HeobxonuMoe KOJUYECTBO YYEOHBIX KaOMHETOB, B KOTOPBIX YYaCTHUKHU
UTOTOBOTO COOECENOBAaHUS OKHMIIAIOT OYEpEAH AJI Y4acTHUs B UTOTOBOM COOECETOBAaHUU
(ayautopuu 0>XKMIaHUS AJIs1 yYaCTHUKOB UTOTOBOTO COOECEeI0BaHUS);

2.2.5. Mecra anst XxpaHEHHS IMYHBIX BEIlleH YYaCTHUKOB UTOTOBOTO COOECEI0BAHNUS;




2.2.6. KonmnuecTBO MeCT sl OPTaHU3aTOPOB BHE ayJAWTOPUU M3 pacueTa HE MEHEe
JIBYX YEJIOBEK Ha OJIUH HTaX;

2.2.7. HeobxoauMoe KOJIMYECTBO ayJIUTOPUN ¢ aBTOMAaTH3WPOBAHHBIMH PabOUYNMHU
mectamu (gaiee — APM) ¢ yCTaHOBIEHHBIM CIEHUATU3UPOBAHHBIM MPOrPAMMHBIM
oOecrieueHrueM JJis HKCIEPTOB, KOTOPbIE OYAYT OCYIIECTBISATH MPOBEPKY U OIICHUBAHHE
OTBETOB YYaCTHUKOB IOCJIE MPOBEJACHUSI UTOTOBOTO cOOECeI0BaHNUS;

2.2.8. I'padbuk npuOBITHS PAOOTHUKOB, MPHUBIICKAEMBIX K IMPOBEJICHHUIO HTOTOBOIO
cobecemoBaHus, W YYaCTHHUKOB HTOroBoro cobecemoBanmsi B OO. Heobxommmo
npornH(OPMUPOBATh YYACTHUKOB U PaOOTHUKOB O BpeMeHU NpuObITHs. BaxkHo He
JOMYCTUTh CKOIICHUS VYACTHWKOB W CIEIUATUCTOB, MPUBICKACMBIX K IPOBEACHUIO
UTOTOBOr0 colecefoBaHud, Npu opranu3zanuu Bxona B OO u ayautopun! Heobxoammo
HCKJIIOYUTH cOOp YUYACTHUKOB B KakUX-1100 nomenieHusx OO0!

2.2.9. Hanecenue pasMeTtku (175 BU3yaldTbHOTO 0003HAaYeHHs TUCTaHIMA B 1,5 M) Ha
tepputopuri OO, Ha KOTOPYIO HEOOXOJUMO OPUEHTHUPOBATHCS YYACTHHUKAM HMTOTOBOTO
cobecenoBanus U aunam, Haxoasmmmcs B OO.

2.3. ObecnieyuBaeT:

2.3.1. HNudopmupoBaHre y4aCTHUKOB UTOTOBOTO COOECEOBAHUA U WX POAUTENICH
(3aKOHHBIX MPECTaBUTENEH) O IPOLIeype TPOBEACHHSI HTOTOBOTO COOECEI0OBAHMS;

2.3.2. UudopmupoBanue JHI, MTPUBICKAEMbIX K TMPOBEICHUI0 HUTOTOBOIO
co0eceloBaHUs, U YYaCTHHUKOB HMTOrOBOTO coOecelnoBaHUs 00 H3MEHEHHUSX TEKYIIEro
ydyeOHoro pacnucanus 3ansatuii OO B THU MPOBEJEHUSI UTOrOBOrO cobecenoBaHus (Mpu
HEOOXOIUMOCTH);

2.3.3. CoznmaHue crienuaabHbIX YCIOBUN 1 y9acTHUKOB ¢ OB3, y9acTHUKOB JeTeH-
WHBAIMJIOB W WHBAJIUIOB C YYETOM COCTOSIHHS HMX 37I0pPOBbsSl, OCOOCHHOCTEH
MICUXO(PU3NYECKOTO PA3BUTHS;

2.3.4. OzHakomiicHHE paOOTHHKOB, TIPUBJICKAEMBIX K MPOBEACHUIO HTOTOBOTO
co0ecer0BaHus, C UHCTPYKTUBHBIMU MaTepuajiaMu, ONPEACIISIONIMME MOPSI0K UX padOThI;

2.3.5. JloctaroyHOE  KOJMYECTBO XYIAOKECTBEHHOW W  HAYYHO-TIOMYJISIPHOM
JUTEPATYPhl W3 MIKOJbHON OMOTUMOTEKH IJIsI YYAaCTHHUKOB B ayJAMTOPUHU OXUIaHUS (TIpH
HEOOXOUMOCTH);

2.3.6. Heobxomumoe komuyectBo CU3 (cpencTB MHAMBUAYATHLHOM 3aIIUTHI OPTaHOB
JIBIXaHUs, IEPUATOK) I Bbigaun rpu Bxojie B OO U B ayTUTOPUIO YHaCTHUKAM UTOTOBOTO
cobOecemoBanus, paOOTHUKAM, TTPUBJICKAEMbIM K TIPOBEJICHUIO UTOTOBOTO COOECEI0BaHNUS,
JUIaM, HMMEIOIIMM TpaBo MpucyTrcTBoBaTh B OO B JeHb MPOBEICHHUS HWTOTOBOTO
co0OeceToBaHUs; aHTHCENITHYCCKUX CpeaCTB (He MeHee 75% OTHUIOBOrO CIHMpPTa WU HE
MeHee 70% UW30MPONMUIOBOTO CHUPTAa MO Macce B COCTaBe CpeACcTBa) (nmainee —
AHTUCENTUYECKOE CPEJICTBO) /171 00paOOTKH PyK B MepyaTKax BCEMHU JUIAMHU, UMEIOIIUMU
npaBo mnpucyrcTBoBaTh B OO, OECKOHTAKTHBIX TEPMOMETPOB, IS OOECIeUCHUs
o0s13aTeIbHOM TepMOMETpUH Tpu Bxojae B OO Bcex JINII, UMEIONIUX MPaBO MPUCYTCTBOBATH
B OO B J€Hb TPOBENCHHUS] UTOTOBOTO COOECEMOBAHUS, CICIHAIBHBIX AHTHUCENTHYCCKUX
cangeTox a1 00pabOTKU CPEICTB aAyUO3AITUCH.

2.3.7. W3menenwue Tekyiiero pacrnucanus 3ausatiuii OO B THU NMPOBEAECHUS UTOTOBOTO
co0ece10BaHusl.

3. He mno3aHee uyeM 3a OAWMH [eHb [0 /JAaTbl NPOBeJeHHS HTOrOBOIO
co0ecel0BaHUsI OTBETCTBEHHOMY OpraHM3aTOPy HEOOXOJMMO BBIMOJIHHUTH CIEAYIOIIUE



MOJArOTOBUTEIBHBIE MEPOIIPUSATHS:

3.1 OcyiiecTBUTh KOHTPOJIb 32 MOJYYEHUEM TEXHUYECKUM CIICIMATMCTOM U3
muyHoro kabunera OO B AUC «Peructpamus va ['MMA» auctpuOyTHUBOB MPOrpaMMHOTO
obecnieuenus (nanee — [10) ansg npoBeaeHUs UTOTOBOTO COOECEI0BAHNUS; HHCTPYKTHUBHBIX
MaTtepuasioB o padote ¢ [10; nokymeHTauu, HeOOXOAUMOM JJIsl TPOBEACHUSI UTOTOBOTO
co0eceT0BaHus; CIIUCKA YYaCTHUKOB UTOIOBOI'O cOOECeJOBaHUSI.

3.2 B Iltabe OO opranuszoBath APM, 000py10BaHHOE KOMIIBIOTEPOM C
JIOCTYTIOM B ceTh MIHTEpHET, 3aKphIThIM KaHaioM cBsi3u (ganee — 3KC) u npuHTEpOM IS
MOJTYYEHHUS M TUPAKUPOBAHUS MATEPUAIIOB UTOTOBOTI'O COOECEIOBAHMS.

Taxxe B Illtabe OO HeobOxomumo opranuzoBaTb APM c¢ ycranoBieHHbsiM [10
«CTaHmys ymnpaBlIeHUS W TUTAHUPOBAHUS HWTOTOBOTO coOecemoBaHUsS» IJisi pabOThI
TexHudeckoro crnenuanucta. I[Ipu nHeoOxomumoctn [IO «CraHiusa ympaBieHUs W
IJITAHUPOBAHMSI WTOTOBOTO COOECENOBAaHMS» MOXKET OBbITh ycTaHOBIEHO Ha APM
OTBETCTBEHHOTO OpPTraHU3aTopa.

3.3 ObecneunTh OCHAIIIEHUE ayAUTOPUH MTPOBEJACHHS UTOTOBOTO COOECEI0BAHMUS
APM c¢ ycranoBiaeHHbiM [IO «CraHums 3anucu» (0 2 Ha KaXAYyH ayAUTOPHUIO:
1 ocHoBHOE + 1 pe3epBHOE).

HeoOxoaumoe KOMWYECTBO ayJUTOPUN MPOBENCHHUS MTOTOBOrO COOECEIOBAHMUS
pPacCUUTHIBACTCS, HUCXOJs M3 KOJMYECTBA YYACTHHKOB UTOTOBOTO COOECEIOBaHUS
(B cpeaHeM B 4ac B OJIHOM ayJUTOPUHU MPOBEIACHUS UTOTOBOE COOECETOBAHUE MPOXOIUT
3-4 gemoBeka, B cpeHeM 15 MUHYT Ha OHOTO YYaCTHHUKA).

3.4 PekoMeHI0BaHO OCHAIIeHUE ayJUTOpHil KaMepaMu BHUACOHAOIIOACHUS,
KOTOpbIE€ Pa3MEIAIOTCsl B HEMOCPEJACTBEHHOM OJM30CTH K pabodyemMy MECTy y4dacTHHKA
UTOTOBOTO coOecefoBaHus. Bupeokamepbl mNpeaHa3HayeHbl MJIg  OCYLIECTBJICHUS
OyOIupyrolel 3aMCH OTBETOB YYACTHUKOB UTOTOBOTO COOECEI0OBAHUS.

3.5 OcCylIecTBUTh KOHTPOJIb HACTPOWKHM M MPOBEPKY pabOTOCIOCOOHOCTH
000pyI0BaHUs ISl 3aITUCH YCTHBIX OTBETOB, U MTPOBEICHUS TECTOBOM ay/IM03aMKUCH TEKCTa
TEXHUYECKUM CIIELIHAIUCTOM.

3.6 ObecnieunTh OCHAIICHUE AyJUTOPHUM ISl TPOBENCHUS OIICHUBAHUS YCTHBIX
OTBETOB YYaCTHHUKOB HMTOTOBOTO coOecelnoBaHUs HEOOXOIMMBIM KoiudecTBoM APM ¢
yctaHoBJIeHHbIM [1O «CTtaHuus 3KCepTUu3b».

KonuuectBo aynutopuil NpoOBEACHUS OLIEHMBAHUS YCTHBIX OTBETOB YYaCTHHUKOB
HUTOTOBOTO COOECEIOBAHMS OMPENETAETCS, UCXOMId M3 KOJMYECTBA TPeOyeMbIX pabodux
MECT JI SKCIIEPTOB.

3.7 OcCylIeCcTBUTh KOHTPOJb 3a BBIMOJHCHUEM TEXHUYECKUM  CIICHUATNCTOM
paboT mo:

— 3amycky B LlITabe OO I1O «Cranuus ynpaBiieHHs U INIAHUPOBAHUS UTOTOBOTO
cobOece0BaHUNY;

— 3arpy3ke B [IO0 «CraHuusi ynpaBjieHUs M IUIAHUPOBAHUS HUTOTOBOTO
co0OeceToBaHUs» CITUCKA YIACTHUKOB UTOTOBOTO COOECEIOBAHUS;

— 3arpy3Kke CIMcKa y4acCTHUKOB UTOroBoro cooecenoBanus B [10 «Cranius
3amuCK» B KaXKI0U ayJUTOPUH MPOBEICHUS.

3.8 [IpoBepuTh CIHMCOK YYaCTHUKOB UTOTOBOTO COOECENOBaHUsSA, PacCIpeIeTUTh
YYaCTHUKOB MO ayauTopusM mposeaeHusi nocpeActBoM [10 «Cranuusi ynpaBieHUs U
MJIAHUPOBAHMSI HITOTOBOTO COOECEIOBAHUS.

3.9 [logroroBUTH  BEIOMOCTH  pACTPENENCHUS]  YYaCTHUKOB  HTOTOBOIO



cobecenoBaHUS IO ayIUTOPHSIM TSI SK3aMEHATOPOB-COOECETHUKOB U OPTaHNU3aTOPOB BHE
ayJTUTOPUH.

3.10  TIIpoBepuTh IOCTATOYHOE KOJMYECTBO OECKOHTAKTHBIX TEPMOMETPOB,
CU30/1, Tap ¢ aHTUCENTUYECKUMH CPEICTBAMHU, AaHTHUCENTUUECKUX CAI(PETOK, MepYaToK
JUIsl oOecrieyeHusl BceX JHI, mpucyTcTByrommx B OO B JeHb IPOBEIECHUS HTOTOBOTO
cobecenoBaHu.

3.11  IIpoBepuTh HAIWYKE OTICITHHOTO CTOJIA IPH BXOJIE B KAXKAYIO aYAUTOPHIO JJIS
pasmenienus CU30/], nepyaTok, aHTUCENITUUECKUX CPEACTB.

4. He mo3aHee 4eM 32 OJIMH JIEHb /10 1aThI IPOBEJEHUS HTOTOBOI0 co0eceI0BAHNS
COBMECTHO C TEXHUYECKUM CIEIIUATHCTOM:

4.1.  OcyuiecTBUTh TUPAKHUPOBAHWE KPUTEPUEB OLICHUBAHUS YCTHBIX OTBETOB
Y4aCTHHUKOB UTOTOBOI'O COOECEOBAHUS.

Kpurepuu olieHMBaHUS YCTHBIX OTBETOB YYAaCTHHUKOB HTOTOBOTO COOECEIOBaHMUS
SBJISIFOTCSI OOIIUMH JIJIS1 BCEX BapUAHTOB M pa3Meniatorcs Ha odpunmnanbaom caiite ®I'BHY
«DOUIIN» B pasmene «OI'D u I'BD-9» (Bkmaaka «J/lemoBepcum, crenudpukaimm,
KoAubUKaTOpbD, «PyccKkuil sI3bIK UTOTOBOE COOECEIOBAHUEY ).

4.2. OO6ecrieunTh 03HAKOMJICHHE SKCIIEPTOB C KPUTEPUSIMH OIICHHUBAHUS YCTHBIX
OTBETOB YYaCTHHKOB UTOTOBOT'0 cOOECeI0BaHUS.

4.3. OcymecTBUTh ~ KOHTPOJIb TOTOBHOCTH K  IPOBEJICHUIO  HUTOTOBOTO
cobecen0OBaHUS:

— pabouero mecrta Juisi OTBETCTBEHHOIO opranuzaropa B mrade OO (Hanuuyue
nocryna B cetb UuTepHet, 3KC, pabouee cocTosiHue NpuHTEpa, HAIIMYME OyMarn);

— APM B Illtabe OO c¢ ycranoBienubiM [1O «CraHuus ynopaBieHUS H
MJIAHUPOBAHMSI HTOTOBOTO COOECEOBaHUY;

— APM c¢ ycranoBnenHsiM IO «CraHums 3anucm» B KaXIOM ayguTOPHUH
IIPOBEJICHHUSI, BKJIKOYAsi PE3E€PBHBIE CTaHLINN;

— BUJICOKAMEpP B ayJJUTOPHUSIX MIPOBEJIEHUSI UTOIOBOTrO codeceoBaHus (B ciiydae
HCII0JIb30BaHUA);

— o0Opy/noBaHUsl sl 3alUCH  YCTHBIX OTBETOB YYAaCTHUKOB HTOTOBOTO
cobece0BaHus;

— APM c ycranoBieHHbIM [10 «CTraHius SKkCIepTU3bD).

4.4. OcymiecTBUTh TPOBEPKY HACTpPOeK cucTteMHOoro BpemeHu B [1O0 «Cranums
3aMiCcu» B ayJUTOPUAX MPOBEIACHHUS.

45, [TocTtaBuTh MEeTKY « TexHUYECKas MOATOTOBKA MPOH/IEHA) B TMYHOM KaOMHETE
00.

5. IIpoBenenue urorosoro codecenoBanust B OO

lleped nposedenuem umozo6020 cobecedo8anusi NPOBOOUMCS 2eHePAlbHAs
YOOpKa UCNOIb3YemMblx NOMeweHUll ¢ npumeneHuem oesunguyupyrowux cpeocms. Ilocne
nposedeHuss YOopKu — Oe3UHDUUUPYIOWUMU — CPeOCMBAMU  NOMeujeHus: HeobXo0UMo
npogempums.

Taxoice 6 ayoumopusix npogedeHusi HeoOXo0UMO NpoOBOOUMb  NPOYEOVPY
OesuHexyuu cpeocmes ayouo3anucu 6e3 OMKIOUEHUs Om KoMnviomepa (HoymoyKka) 0o
Hauana u no 3aeepuieHult nPo8eoeHUs UMo208020 cobece008aHUsl KAHCObIM YUACTHUKOM.
Jna obpabomku cpedocme ayouozanucu pekoMeHOYemcs UCNOIb3068amb CHeyudibHble



aHmucenmuyeckue caipemxu.

5.1. He mno3zanee 08:00 coBMECTHO C TEXHHMYECKHM CICHHMAIUCTOM TOJYyUUTh
nocpenctsoM ymuHoro kabunera OO B AVIC «Peructpanus Ha 'MMA» u pacTupaxupoBath
MaTepHalIbl JIsl IPOBEICHHSI HTOTOBOTO COOECEI0BAHMS:

— JUTSl YHACTHUKOB (TEKCT ISl YTEHHs, KAPTOUKU C TeMaMH Oecellbl Ha BHIOOp U
r1aHamMu 0ecellbl) — 10 KOJIMYECTBY YYACTHUKOB UTOTOBOTO COOECEI0OBaAHNUS;

— JUIsL K3aMeHaTopa-coOeceHhKa (KapTOYKM 3K3amMeHaTopa-coOeceHHuKa I10
KaXJI0 Teme Oece/bl) — 1o 2 K3eMIUISIpa Ha Ay TUTOPHIO.

B ciydae ucnonp3oBaHus MpU MPOBEISHUU MUTOTOBOTO COOECEOBAHUS HECKOJIBKUX
BAPUAHTOB 3aJaHU B KaXIyl ayJAUTOPUIO MPOBEACHUS HWTOrOBOro cobOecenoBaHus
BBIJIAIOTCSl MaTepHaibl OJTHOTO BapuaHTa (OTBETCTBEHHBIN OPraHU3aTOP CaMOCTOATEIIBHO
OompeneNsieT BapuUaHT Il KaXIOW ayJuTOpPUM MW  KOHTPOJHMPYET 3aloJIHEHUE
AK3aMEHATOpaMHU-cOOeCeTHUKaMi HWH(OpMalMM O HOMEpPE BapuaHTa yYacTHUKA B
BEJIOMOCTH pacipeiesICHUs] y4aCTHUKOB UTOTOBOTO COOECE0BAHUS 110 ayAUTOPHUSIM).

5.2. [TocTaBUTh METKY B moJie «Marepualibl moJy4eHbl» B TnuHOM KabuHeTe OO.

5.3. [IpoBecT MHCTPYKTaX MJIA CICIHAIMCTOB, 00CCIICUMBAIOIINX MPOBEICHHUE
UTOTOBOI'0 COOECEI0BaHM.

5.4. Briiate opranuzatopaM BHE ayIUTOPUU:

— Tpaduk TpUOBITHS YYaCTHUKOB UTOTOBOT'O COOECEI0BAHNUS;

— nocratounoe kosmuectBo CU30/] u mepuaTok A BbIAAYM NpU HEOOXOJIUMOCTHU
y4acTHUKAaM HWTOTOBOTO cobOecenoBaHus, pabotHukam OO, nunaMm, HMEIOMIKUM IPaBoO
npucytcTBoBath B OO B €Hb IPOBEJIEHUS UTOIOBOIO COOECEIOBAHMS;

— aHTHCENITUYECKHUE CPENICTBA /ISl 00pabOTKH MOBEPXHOCTH PYK B MEpPUATKAX, U MOCTE
CHATHSA TIepuaTok mpH BXxojie B OO U B ayJUTOPHIO, a TAKXKE JJIS PA3MEIICHUS B TYaJICTHBIX
KOMHATax;

—OECKOHTAKTHBIE TEPMOMETPHI JIJIsi 00ecredeHusl 00sA3aTesIbHON TEPMOMETPHUH BCEX
YYaCTHUKOB HWTOTOBOTO coOecefoBanusi, pabotHukoB OO, 5ull, HMEIONMX MPaBO
npucyrcTBoBath B OO B IeHb MPOBEIEHUS UTOTOBOTO COOECEI0BAHMUS .

5.5. O6ecnieunTh COOMIOIEHNE PEKOMEHJAIMK 10 HCIOJIb30BAaHUIO CPEJICTB
WHIANBUYaIbHOM 3alTUTHI TpU prckax uHduimpoanus COVID-19

5.6. O3HaKOMHTH  DK3aMEHATOPOB-COOCCEAHMKOB C  paclpeicieHueM 110
ayJIUTOPHSM TIPOBEJICHUS.

5.7. He no3anee uem 3a 15 MUHYT 10 Havajga UTOTOBOTO COOECEIOBAHMSI BHIJIATh B
[lITabe OO 3K3aMeHaTOpaM-COOECETHUKAM

— BEJOMOCTH PACHpECIICHNs yYaCTHUKOB MTOTOBOTO COOECEIOBaHUS TIO
ayIATOpHSAM, TAe (DUKCUPYETCs HEsSBKa YYaCTHHKA, YIAJICHHE YYaCTHHKA, JTOCPOYHOE
3aBEPIICHUE YIaCTHUKOM HTOTOBOTO COOSCEAOBAHMS TI0 OOBEKTUBHBIM MPUYHUHAM;

— WHCTPYKITUIO IO BBIMTOJTHEHUIO 3a/IaHHH;

— KapTO4YKM dK3aMeHaTopa-coOeceHIKA MO KaxaohW Teme Oecenbl COTIACHO
BapuaHTy (10 JBa HK3EMILIAPA HA ayAUTOPUIO TPOBEICHUS );

— MaTepHuaibl JIJIsl MPOBEACHUS UTOTOBOTO COOECEOBAHUS: TEKCThI JJI YTCHUS,
JIUCTHI C TPEMSI TEMaMU OeceIbl, KapTOUKH C IJIAHOM OeCe/Ibl 10 KaKI0H TeMe.

5.8. He no3anee uem 3a 15 MUHYT 10 Havajga UTOTOBOTO COOECEIOBAHMSI BHIJIATh B
tabe OO opranuzaTopaM BHE ayJUTOPUU BEIOMOCTH pPACHpPEICICHUS YYaCTHUKOB
UTOTOBOTO COOECEIOBAHUS 110 AYAUTOPHSIM.

5.9. OcymecTBIATh KOHTPOJIH 3a coOmoienrneM [lopsiaka mpoBeneHnsi ”TOTOBOTO



cobecenoBanus (nanee — [Topsig0K) ydaCTHUKAMHU U CHIENUATIUCTAMU, 3aJ1€ICTBOBAHHBIMU B
IPOBEICHUH WUTOTOBOIO COOECEeNOBaHMS, a TAaKXKe COOJIIOJCHUS MOpSAKAa W TUIIMHBI B
KOPHUJIOPE U B MECTaX MPOBEACHUS UTOTOBOTO COOECEI0BAHMS.

5.10. B cnyuae BbisiBiieHus HapyuieHus [lopsnka coctaBuTh akT 00 yJIajJeHUU C
UTOTOBOTO COOECENOBAHMS W YIAIUTh YYACTHUKOB WJIM CIEHHAIMCTOB, HAPYIIMBIIUX
[Topsok.

Aynnodailsibl yCTHBIX OTBETOB YYaCTHUKOB, YAAJICHHBIX C UTOTOBOTO cOOECeI0BaHus,
HE MOJJIeXkKAT MPOBEPKE U OLIEHUBAHUIO.

5.11. B ciaydae HEBO3MOXHOCTH 3aBEPIINTHh YYACTHUKOM IPOLETYPY HUTOrOBOTO
co0ece0BaHus MO0 COCTOSHUIO 3/I0POBbS WIH JPYTUM OOBEKTUBHBIM MPUYHMHAM COCTABUTh
aKT O JJOCPOYHOM 3aBEPILIEHUN UTOTOBOT0 coOeceI0BaHMS M0 OOBEKTUBHBIM IPUYNHAM.

Aynuodaitibl yCTHBIX OTBETOB YYaCTHHKOB, 3aBEPIIMBIINX HTOTOBOE COOECEIOBaHNE
JOCPOYHO MO OOBEKTUBHBIM IPUYUHAM, HE TTOJITIEKAT IPOBEPKE U OLEHUBAHUIO.

5.12.  Ilpu Texnudeckom cOoe 000Py0BaHUS BO BPEMS IMIPOXOXKICHUS MPOIEAYPHI
UTOTOBOTO COOECEeOBaHMS MPHUHATH PEIICHUE O MPEJIOCTaBICHUU YYACTHHKY IpaBa Ha
HOBTOPHOE IMPOXOXKACHHUE IMPOLETypbl UTOMOBOIO COOECEOBaHUS B TOT ke JAeHb. [lpu
COTJIACHM YYaCTHUKA Ha MOBTOPHOE MPOXO0XKJIEHUE UTOrOBOIO COOECENOBAHUS B TOT K€
JIEHb B ayJUTOPUM YCTAHABJIMBAETCS pe3epBHAas CTaHUUSA 3alUCH, JIMOO Y4YaCTHUK
IpUTraniaeTcs B APyryro ayaAuTOPHUIO IPOBEACHHUS.

Ecnu y4acTHHK omo3zian Ha UTOrOBOE coOeceJoBaHUE, OH JIOIMYCKAaeTCsl K MpOoLEeaype
10 PELIEHUI0 OTBETCTBEHHOI'O OpPraHu3aTopa.

5.13.  [Ilo 3aBepiieHnu MPOBEAEHUS UTOTOBOTO coOecenoBanus NpuHIThH B [lITabe
OO ot »K3aMeHaTOPOB-COOECETHUKOB:

— Marepuabl, UICIIOJb30BaHHbIE JUIsl POBEAEHUS UTOTOBOTO cOOECe0BaHUS;

— BEJIOMOCTH pAaCHpeiesieHHs] YYaCTHUKOB MTOTOBOrO CcOOEceoBaHUs IO
ayoIUTOpUSIM, TA€ OTMEUEHBl HaJIWYWe ayAHO3alliCh OTBETOB YYAaCTHHWKA, HEsSBKa
y4yacTHHUKa, YJaJIeHWE YYacTHHMKA, JOCPOYHOE 3aBEpUICHHE YYaCTHUKOM HMTOrOBOIO
co0ece10BaHus 0 OOBEKTUBHBIM IPUYUHAM.

5.14.  Tlo 3aBepuieHuU MpPOBEAEHUS UTOTOBOTO codecenoBanusi nmpuHsTh B [llTabe
OO ot opranu3aTopoB BHE ayAUTOPUU BEIOMOCTH PACIIPEAEICHUS] YHaCTHUKOB UTOTOBOTO
cobOeceToBaHus 10 ayTUTOPUSIM.

5.15. Ilo 3aBepmieHMM mpueMa MaTEPHAIIOB OCYIIECTBUTh KOHTPOJbL 3a
BBITTOJTHEHUEM TEXHUYECKUM CIIEIIUAINCTOM paloT:

— no ckauuBaHuio (paitna BapuantoB B JuyHoM KabuHere OO B ANC
«Peructpanua na I'MA» u 3arpyske ero B [10 «Cranuus ynpaBiaeHus U IUIAaHUPOBAHUS
UTOTOBOT'O COOECEIOBAHUS;

— no 3arpy3ke B IIO «CraHuus ymnpaBieHHs U IUIAHUPOBAHUS HTOTOBOIO
co0eceoBaHUs» ayar0(}ailIoB YCTHBIX OTBETOB YYaCTHUKOB UTOIOBOTO COOECEOBAHUS C
daem-HocuTene;

— no BeicTaBieHuio B 1O «CraHius ympaBiieHHs] ¥ TUIAHUPOBAHUS UTOTOBOTO
cobOeceroBaHUs» y4aCTHUKAM METOK O HESIBKE, a TakKe yaalieHuu 3a Hapymierue [lopsaka
WM JJOCPOYHOM 3aBEpPIIEHUN UTOTOBOTO coOeceI0BaHMs 10 OOBEKTUBHBIM MPUYMHAM Ha
OCHOBAHHHM JIAaHHBIX BEIOMOCTEH pacrpeaesieHusi Y4aCTHUKOB IO ayTUTOPHUSIM;

— no cepke B IO «CraHuusa ynpaBieHUS W ITUIAHUPOBAHUS UTOTOBOTO
co0ece10BaHus» KOJIMYECTBA 3arPy>KEHHBIX ayAH0(ailiIoB YCTHBIX OTBETOB C KOJTUYECTBOM
SBHUBIIHUXCS] HA UTOTOBOE COOECEIOBAHNE YUaCTHUKOB.



B caywasx nyGnupoBaHus ayano(daiioB ¢ 3alKChl0 YCTHBIX OTBETOB YYaCTHHUKA
UTOrOBOr0 coOecefoBaHusl (TEXHUYECKMM cOOW UM ZIp.) OCYIIECTBUTH KOHTPOJb
HNOJATBEPKIACHUSI TEXHUUYECKUM CIIEHUAIMCTOM aKTyaJlbHOTO ayauodaiiia ¢ YCTHBIM
OTBETOM yYaCTHUKA UTOIOBOTO coOeceloBaHMs U ero coxpaHeHus. Ha ogHoro yyactHuka
UTOrOBOI'0 coOECe0BaHNUs MoJIaraeTcs OUH ayIno(ailyl ¢ YCTHBIM OTBETOM.

B ciydasx Hanuuus ayanodaiaos, oIIMOOYHO Ha3HAYEHHBIX HA JPYIMX YYaCTHHUKOB
UTOrOBOI'0 cOOECe10BaHus, OCYIIIECTBUTh KOPPEKTHOE HA3HAUEHHE C IOMOIIIbIO 3aMEILIEHUS
WM 0OMeHa Ha3HaYeHHH (PaiiyioB OTBETOB yUaCTHUKOB.

5.16.  OcymiecTBUTh COBMECTHO C TEXHUYECKUM CTICIIHATIHCTOM:

- BHECEHUE CBEJICHHI 00 dKcrepTax (paMuimio, UMs, 0TI€CTBO, JOJKHOCTH) B [10
«CTaHuus ynpaBieHHs U INIAHWUPOBAHUS UTOTOBOTO COOECEOBAHUY;

- aBTOMATU3MPOBAHHOE DPACIPEAEICHUE JKCIepTaM ayquO3alMCceld € YCTHBIMU
OTBETaMHU YYaCTHUKOB HUTOroBoro cobecenoBanusa B IO «CraHumst ymnpaBieHus u
IUTAaHWPOBAHUS UTOTOBOTO COOECEIOBAHU;

— KONMpOBaHUE Ha (iem-HocuTean (aiioB € MaKeTaMH PacIpeleIeHHbIX
ayJIMO3aMKCEN IS OCYLIECTBICHUS DKCIIEPTaMU OLICHUBAHUS YCTHBIX OTBETOB;

— 3arpy3ky B [1O «Crannus skcrepTusbl» (paiiioB ¢ MakeTaMu pacipeieIeHHbIX
ayJIM03aMKCEN YCTHBIX OTBETOB YYACTHUKOB ISl OLICHUBAHUS IKCIIEPTaMHU.

5.17.  IlocraButh MeTKYy «I'OTOBHOCTH K dKCIepTU3e» B TMUHOM Kabunere OO.
6. IIpoBepka yCTHBIX OTBETOB YYaCTHHKOB HTOTOBOTO cO0ece10BaAHMS
6.1. He mo3anee 1 paGouero mHs ¢ AaThl MPOBEACHUS UTOTOBOTO COOECeI0BaHNUS

03HAKOMHUTH IKCTIEPTOB ¢ TparkoM pabOTHI IO MPOBEPKE U OIICHUBAHUIO YCTHBIX OTBETOB
Y4aCTHUKOB UTOTOBOTO cOOECe10BaHUsI.

— B Teuenue 1 pabouero nHS ¢ JaThl MPOBEACHUS MUTOTOBOrO cobOecenoBaHUs
BBIIATh DKCIEPTaM: KPUTEPUH OIICHWBAHUS YCTHBIX OTBETOB YYAaCTHHKOB HTOTOBOTO
co0OeceoBaHUs Ha OYMa)KHBIX HOCUTESX;

— IIPOTOKOJIBI OIEHWBAHMSI OTBETOB YYaCTHUKOB WMTOTOBOTO cOOEceOBaHUS Ha
OyMakHbIX HocuTelsix (o perenuto O0);

— MaTepHaibl ISl TIPOBEJACHHS WTOTOBOTO coOeceqoBaHUs (TEKCT JJIs YTEHUS,
KapTOYKH ¢ TeMaMu Oecelbl Ha BBHIOOp W TUIaHaMH Oecejbl, KapTOUYKH JK3aMeHaTopa-
co0OeceTHrKa 110 KXo Teme Oecepl).

6.2. OcyiiecTBUTh KOHTPOJIb 32 MPOBEICHUEM ODKCIEPTaMH TMPOBEPKU YCTHBIX
OTBETOB YYaCTHMKOB HMTOTOBOIo coOeceloBaHUs W OOECTEUUTh COOJIOJIEHHE CPOKOB
IIPOBEPKH.

6.3. [To 3aBepuieHMM TPOBEPKH W OIICHMBAHUS YCTHBIX OTBETOB YYaCTHHKOB

UTOTOBOTO cOOeCe0BaHUs MPUHSITH OT IKCTIIEPTOB:

— KPUTEPUU OIECHUBAHUS YCTHBIX OTBETOB yUACTHUKOB HTOTOBOTO COOECETOBAHMS
Ha OyMa)KHBIX HOCHUTEJISX;

— MIPOTOKOJIBI OLIEHUBAaHUSI OTBETOB YYaCTHMKOB HTOIOBOTO coOeceqoBaHMs Ha
OYMa)KHBIX HOCUTENSX (TTPH HEOOXOTUMOCTH);

— MaTepuaibl ISl MPOBEACHUSI UTOTOBOrO coOecenoBaHUs (TEKCT AJI YTEHHS,
KapTOYKU C TeMaMmH Oeceipl Ha BBIOOp M TuTaHaMHU Oecelbl, KapTOYKW 3IK3amMeHaTopa-
co0OeceHrKa 110 KXo TeMe Oecepl).

6.4. OcylecTBUTh KOHTPOJIb IO 3arpy3ke TEXHHUYECKuM crnenuaiucroM B 110
«CTaHuMs yOpaBi€HHS W IJIAHUPOBAHUS HUTOrOBOTO cobecenoBaHus» (ailyioB c



IMPOTOKOJIaMH SKCIICPTOB 11O OICHUBAHUIO OTBETOB YYACTHHUKOB UTOT'OBOTO CO6€C€I[OB21HI/I$I.

6.5. OcCyIIeCTBUTh COBMECTHO C TEXHHYECKUM CIICIIUATMCTOM CBEPKY KOJHUYECTBA
ayIM03aIiCcel ¢ KOJIMUYECTBOM YUYaCTHUKOB, SBUBIIMXCS HA UTOTOBOE coOECeI0BaHUE.
6.6. He mno3gHee uem depe3 MITh KaJCHAAPHBIX JHEW C JaThl IMPOBEICHUS

UTOrOBOrOo cobecemoBanus depe3 auuHblil kabuHeT OO B AUC «Perucrpanus na I'MA»
nepenatb cOpMUPOBAHHBIN (ailil ¢ pe3yIbTaTaMU MPOBEPKU YCTHBIX OTBETOB YYaCTHUKOB
UTOTOBOTO coOeceI0BaHMs, HAXKaB KHOMKY «3arpy3uTh MPOTOKOID.

6.7.  OcymecTBUTh KOHTPOJIb 32 O3HAKOMJICHHEM OOYYaIOIIUXCS C pe3yJbTaTaMu
WUTOTOBOTO COOECEOBAHUS.

Pe3ynbTaThl y4aCTHHKOB HMTOTOBOTO COOECENOBAHHS XPAHATCS WM JIOCTYITHBI IS
ckaunBanus B JuuHOM KabuHere OO B pasmene «ChHopMUPOBAHHBIA MPOTOKOI
(«Pe3ynbrarsl yuactaukay u «Ckagats pdf»).

6.8. OpraHn3oBaTh XpaHeHHe (aiIoB C ayHO3aMHUCIMU OTBETOB YYACTHHKOB B
OO cpokoM He MeHee 2-X MECSIIEB CO JHS 3aBEpIICHUs] UTOrOBOro cobecenoBanus. [lo
UCTEYCHUH YKa3aHHOTO CPOKA YHUUTOXKUTD (DaliJIbl C COCTABIICHUEM aKTa 00 YHUUTOXKCHUH.



